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Job title:	Health Project Assistant (Bank Staff)
Reports to: 	Health Manager
Salary: 	£11.05 per hour
Hours:		Various
Location:	Based at 73 Summerstown SW17 0BQ but option for flexible working 
from home if desired 

You must have a learning disability or autism to apply for this role.  

Introduction to Generate
Generate has been creating opportunities and offering support to people with a learning disability since 1972.  We are committed to improving the lives of people with a learning disability by supporting and encouraging them in a creative way to access opportunities in their communities, take their place as citizens and reduce their reliance on services.
Main purpose of job: 
As a Health Project Assistant you will be supporting the Health Project in it’s work. The Health Project creates accessible information for people with Autism and Learning Disabilities around the subject of health. We also deliver training to other organisations about how to make their services more accessible. You role would be to assist the project in doing these by joining trainings, creating and checking Easy Read documents and helping with the website management and social media. 
General Responsibilities
· Reading documents sent by external clients and comprehending and interpreting these into a simpler format and wording
· Finding appropriate images to compliment the Easy Read document
· Using Microsoft Word, Outlook and search engines to achieve the above  
· Work with a co trainer to create and confidently deliver trainings to external clients either virtually or in person 
· Use the Easy Health social media to promote Easy Health via scheduling posts on a weekly, biweekly or monthly basis (aligning with Easy Health’s work and growth plans, national awareness or celebration days and other Health related campaigns). As well as using it as a networking tool and interacting with other Health related organisations via posts/comments. 
· Attend training where necessary 
· To comply with all relevant, Generate policies, procedures and guidelines, including but not limited to Equal Opportunities, Health & Safety, Children & Vulnerable Adults, and Confidentiality & Data Protection. 
· To travel to other Generate 
· Undertake any other reasonable task relevant to the work of the organisation that may be requested by the management team.

To Apply: To apply please complete the document named ‘Person Specification.
You can choose to either fill in your answers on the form and email them or you can choose to answer the questions by talking on a video of yourself answering them.
Email this to admin2@generate-uk.org or send via whatsapp to Katie on 07950 299 321   
If you need any help with any of the above please email katie.yeo@generate-uk.org or call Katie on 07950 299 321   
The closing date is the 7th April 2023.
We will get in touch with you within 2 weeks after the closing date.

Generate principles:
1. Generate members will always be at the heart of Generate and at the centre of every decision
1. Generate will dream big to enable people with a learning disability to explore, shape and develop their own futures
1. Generate is committed to having respectful and genuine relationships with everyone
1. Generate works to link people with their local communities and support them to maintain their connections
1. The Generate approach is about using and developing our skills, knowledge and experience and engaging our hearts when we work each individual to improve their lives.
1. Generate will work together with members, families, partners and stakeholders.
1. Generate will empower people with learning disabilities to campaign for their rights

Generate is an equal opportunity employer
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