[image: ]PERSON SPECIFICATION – ATW Employment Support Worker
Dear Candidate,

In no more than 200 words per section, please complete the person specification below to demonstrate how you meet each of the criteria for this role.  

Please draw on your skills, knowledge, experience and personal attributes and use practical examples where applicable.

Please return this form to us in the original Microsoft Word version – not PDF. Hand written documents will not be accepted.
	How do you meet the requirements regarding the following.

	What is your experience of supporting people with disabilities?

	

	To be completed by Generate

	Please tell us instances where you have used effective written and verbal skills?

	

	To be completed by Generate

	When have you demonstrated strong administration and interpersonal skills?

	

	To be completed by Generate

	How have you maintained your organisational and time management skills in previous roles?

	

	To be completed by Generate

	Please tell us about your IT skills in relation to Microsoft Office (Word/Excel/Outlook/PowerPoint or equivalents) and/or database software.

	

	To be completed by Generate

	Are you prepared to work flexible hours and how have you prioritised work load?

	

	To be completed by Generate

	Are you able to deal with sensitive information? Tell us how you have dealt with confidential issues and maintained discretion.

	

	To be completed by Generate
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