



Advocacy Project Coordinator - Job description

Job title:       	 Advocacy Project Coordinator
Reports to:   	 Inclusion and Engagement Managers
Salary:            	 £25,272.00 pro rata 
Hours:           	 23.5 hours per week (until October 2025, with possibility of extension according to funding)
Location:      	 Hybrid with at least 2 days based in the office at 73 Summerstown, SW17 0BQ. You may be required to work from other sites in London.

Introduction to Generate
Generate is a charity that was founded in 1972 by passionate volunteers who wanted to make sure that people with learning disabilities weren’t isolated in their local community.
Today that passion still inspires our staff: to support people with learning disabilities to live their lives, in the way they choose – enabling people to discover their passions, connect with their communities and explore ‘possibilities’. This passion drives the quality of the work we do.

Main Purpose of Job
The main aim of the Advocacy Project Coordinator role is to develop and promote the views and needs of members of our self-advocacy group, Generate Voices, delivering accessible weekly sessions, associated online campaign (newsletter & social media) and lobbying work.

Your duties include:
· To offer support to advocacy project participants with learning disabilities and/ or autism to ensure they have the tools to make informed decisions. To ensure they say what they want/think, amplify their voices and empower them to advocate for themselves. To ensure they are taken seriously and that their rights are respected. 
· To work alongside a coordinator with lived experience of learning disability and/ or autism to co-manage all self-advocacy activities jointly.
· To co-plan and co-deliver weekly Generate Voices self-advocacy group meetings, both online and in person, supporting self-advocates to ensure their rights are upheld and their voices are heard.
· To engage members of the self-advocacy groups in planning future agendas and deciding what other speakers and trainers to invite to the forum.
· To recruit and support Generate members to join activities.
· To provide members with engagement and participation opportunities, and ensure members are meaningfully involved in meaningful and impact focussed projects.
· Develop and deliver effective lobbying and campaigning of key decision makers including attending meetings with those with influence, in order that the views and wishes of self-advocates become known and acted upon. This includes finding ways of encouraging key decision makers to engage with members and take their views and wishes into account when making decisions and setting policy.
· Contact other organisations that campaign for the rights of people with a learning disability and seek opportunities to involve members from the forum in these as appropriate. (Examples - Mencap, Lewisham Speaking Up & Learning Disability England campaigns).
· Delivering and developing project reporting and monitoring and to co-operate with and support any external evaluators.

The right candidate for the post will have the following skills:
Essential skills
· Participation/ advocacy
· Group-work facilitation
· Positive attitude
· Communicate clearly, while giving others time and space to speak.

Desirable skills
· Project coordination
· Lobbying/ campaigning
· Accessible presentation and communications
· Experience of working with people with learning disabilities and neurodiverse people
· Negotiation and influencing skills
· Working with service providers, carers, other colleagues and voluntary agencies, we'd like you to apply. 

This role provides an exciting and rewarding challenge within a supportive team, who share a strong belief and enthusiasm for our work.

General Responsibilities
· To be an active member of the Generate staff team.
· To comply with all relevant Generate policies, procedures and guidelines, including but not limited to Equal Opportunities, Health & Safety, Children & Vulnerable Adults, and Confidentiality of Information. 
· To represent Generate positively in a variety of situations and respond professionally to general enquiries.
· The post holder must be flexible in his/her hours to meet the needs of Generate.
· Keep records and report on outcomes of your work.
· Keep up to date with current issues and good practice in the field of learning disability.
· Engage with support offered by colleagues and undertake training as required.
· Undertake any other reasonable task relevant to the post that Generate managers may request

Please complete the Person Specification Form and email it with your CV to Admin2@generate-uk.org. If you have any queries, please speak to Melanie Terrade or Tony Boden on 020 8879 6333.
Closing date for applications: Monday 24 June 2024 at 8.00am (late applications will not be considered).
Interviews: week starting 1st July 2024
Start date: asap

Terms and Conditions:
1. The actual times of work will be agreed with your line manager on a week-by-week basis in response to customer demand and whilst the bulk of our support is offered Monday to Friday during normal working hours you can expect to be asked to work at weekends and in the evenings.
1. Annual leave entitlement is 25 (full time, pro rata part time) days per year plus Bank Holidays.
1. All appointments are made based on satisfactory right to work, DBS check and references check. There is a 6-month probationary period.

Generate is an equal opportunity employer
Charity No: 1069548 Company No: 3461665



