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Health Projects Manager Job Description
2025

Job title:	Health Project Manager (training and community engagement)
Reports to: 	Inclusion and Engagement Managers 
Hours:	0.6FTE or 0.8FTE (21 or 28 hours/ week),
Job share
Salary: 	£30,410 per year FTE (pro-rata).
Start date: 	As soon as possible.
Location: 	Hybrid
(with a minimum of 1 day at Generate Head Office per week and occasional work to other locations Within Wandsworth as required).
Generate Office address: 73 Summerstown, London SW17 0BQ


About Generate
Generate was founded in 1972 to make sure that people with learning disabilities weren’t isolated in their local community. Today that passion still inspires our staff: to support people with learning disabilities to live their lives, in the way they choose – enabling people to discover their passions, connect with their communities and explore ‘possibilities’. This passion drives the quality of the work we do.
The Values of Generate are Community, Courage, Working together, Communication, Diversity and Inclusion, and Creativity.
Main Purpose of Job: To manage the portfolio of Generate projects which promote better health for people with a learning disability, working alongside consultants with lived experience of learning disabilities and autism to co-design and co-deliver trainings, Consultation work and assessment of services, co-production of accessible health resources for health and social care, and for www.easyhealth.org.uk.

Responsibilities and Duties specific to this role
1. Collaborate with Job Share manager to ensure all tasks are managed to a high quality and in a timely manner.
2. Deliver on all the Health Project contracts to increase the accessibility of primary care services and reduce health inequalities for people with disabilities in Wandsworth and the UK.
3. Lead on the co-creation of accessible health resources alongside Generate staff with lived experience of learning disability.
4. Design and deliver training, in collaboration with co-trainers who have learning disabilities and / or who are neurodivergent.
5. Monitor and evaluate projects and contribute to the drafting of reports for research, funders and fundraising applications.
6. Collaborate with the other Health Project Manager to promote Generate’s Health Training and easy read work.
7. Collaborate with the other Health Project Manager to increase Generate’s earned income from health training, easy read work and contract delivery.
8. Collaborate with the other Health Project Manager to manage a team of consultants and sessional project workers, some with lived experience of learning disability and autism.
9. Collaborate with the other Health Project Manager on the day to day management of the Easy Health website (easyhealth.org.uk): website management and membership management.
10. Collaborate with the other Health Project Manager on the day to day management of the Easy Health online engagement: Creating regular engaging content for the newsletter and posting on social media, engaging with replies.

General Responsibilities
11. Be an active member of the Generate staff team.
12. Comply with all relevant Generate policies, procedures and guidelines, including but not limited to Equal Opportunities, Health & Safety, Children & Vulnerable Adults, and Confidentiality of Information. 
13. Represent Generate positively in a variety of situations and respond professionally to general enquiries.
14. The post holder must be flexible in their hours to meet the needs of Generate.
15. Keep records and report on outcomes of your work.
16. Keep up to date with current issues and good practice in the field of learning disability.
17. Engage with support offered by colleagues and undertake training as required.
18. Undertake any other reasonable task relevant to the post that Generate managers may request.

Person Specification
1. A minimum of 3 years' experience of coordinating or managing projects, staff and teams.
2. Methodical and well organised, with the ability to prioritise work effectively, work under own supervision while job-sharing and contribute to team meetings.
3. Experience of project monitoring and evaluation.
4. Working knowledge of designing and delivering engaging and informative training, including online and blended trainings.
5. Working knowledge of community engagement and creating engaging and inclusive content.
6. Knowledge about health inequalities for people with learning disabilities and people who are neurodivergent, and the challenges this group of people face in accessing healthcare.
7. Ability to develop and maintain effective working relationships with colleagues with a learning disability and neurodivergent colleagues – understanding of reasonable adjustments.
8. Experience of using person centred approaches with people with a learning disability and people who are neurodivergent.
9. Experience of managing partnerships with a range of external stakeholders including NHS partners, Public Health England, local government, and non-profit organisations.
10. Excellent IT skills including fluent with Microsoft 365 and the Microsoft Apps (Microsoft PowerPoint, Excel, and Word, Planner, Outlook....)
11. Excellent written and verbal communication skills, attention to detail, including the ability to adjust communication style to different audiences, and provide accessible information.
12. Experience of using design tools (Canva, CapCut, the Adobe suite, Final Cut Pro....)
13. Experience of promoting a product or service and creating new business opportunities.

To apply
Please send your CV and a 300 words statement describing how you meet the Person Specification to admin2@generate-uk.org by 28th October 2025.
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